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1.0  SCOPE:   
The online version of this procedure is 
official.  Therefore, all printed versions 
of this document are unofficial copies. 

1.1 This work instruction applies to the Planning and 
Construction Department and describes actions for 
processing a change order. 

2.0 RESPONSIBILITY:   

2.1 Project Manager (PM) 

3.0 APPROVAL AUTHORITY: ______________________________________     _____________________
Signature                                                          Date 

3.1 Director, Planning & Construction 

4.0 DEFINITIONS 

4.1 PM – Project Manager 

4.2 DCP – Director of Planning & Construction 

4.3 PCD – Planning & Construction Department 

4.4 ASO – Assistant Superintendent, Operations 

4.5 NOC – Notice of Completion 

5.0 WORK INSTRUCTION: 

sent to the Contracts Office for processing. 
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